VISITATION CHECK LIST

Use this checklist to ensure you have all the required materials prior to the Fraternal and Pastoral Visitation. Everything listed here should be made available to the visitors.

Fraternity Council:

>
Complete beforehand Pre-Visitation Questionnaire: Only answer questions that were not included in the current year's Annual Report or which have changed since the Annual Report was submitted.  Please attach the following:  A copy of the current year's annual report to the pre-visitation questionnaire, and their last two Fraternity Newsletters, (if a fraternity newsletter is issued)
>
Document of Canonical Establishment
Fraternity Membership Record Book: A permanent record of professed, candidates, and   inquirers. Deceased and lapsed members are noted as such but are not removed from the record. Those who leave without professing should also be noted.
>
Minister’s Binder/Manual

>
Secretary’s records of Council and Fraternity meetings that were reviewed and approved by the council
>
Treasurer’s Records:  Provided by Treasurer, circulated to Council, made available to the membership, and appropriately audited.
>
Formation Materials used by formation team
​​​​​​​>
Current letter of appointment for your spiritual assistant
****    Note that a stipend of at least $50.00 is due to the Fraternal Visitor the Pastoral Visitor to cover gas, mileage, travel time, time spent reviewing documents, etc at that time of the visitation.  If this presents a difficulty for your fraternity, please contact the REC.
